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Transparency pack
Privacy notice wording, staff briefing, objection process and record of processing entry.
	Organisation
	[Organisation name], [registered address], company no. [number], ICO registration no. [number]

	Project
	Licensing de-identified operational data to micro1 Inc. (Company Data Partnerships program)

	Document owner
	[Name, role]

	DPO or data protection lead
	[Name]

	Version and date
	0.1 draft  ·  [date]

	Status
	[Draft / with DPO / approved / superseded]



Guidance: Tell people before their data is reused for this new purpose, and give them a real chance to object before export. The wording below is a starting point: adapt it to your existing notices and your final arrangement with micro1, and remove anything that turns out not to apply.
A. Privacy notice addition (customers, suppliers and contacts)
Licensing de-identified data for AI training. We may license a de-identified copy of some of our business records, such as emails, support tickets and CRM notes, to micro1 Inc., a US company that prepares training data for developers of artificial intelligence (AI) models. Before anything is released, names and contact details are replaced with made-up stand-ins, and we review samples. The AI developers are not given your name or contact details [confirm against final arrangement]. We rely on our legitimate interests for this. You can object at any time by contacting [contact]; if you object before [date], your records will be left out. [Data is transferred to the US under [safeguard].]
B. Staff privacy notice addition
Use of workplace communications to train AI. We are considering licensing a de-identified copy of some workplace communications and records to micro1 Inc. for training AI models. HR, payroll, health and disciplinary records, private messages and [other excluded channels] are not included. Names and contact details are replaced with made-up stand-ins before release, and recipients are contractually barred from trying to identify anyone [confirm against final contract]. You can object by contacting [contact] before [date]. Raising an objection will not affect how you are treated at work.
C. Staff briefing: key points
1. What we are doing and why, including how the income will be used [if you choose to say].
1. What is in scope and what is excluded.
1. How names are protected, and what the AI developer actually receives.
1. How to object, by when, and that objecting carries no consequences.
1. Who to ask questions: [name].
1. What cannot be undone: once data has been used to train a model, it cannot be withdrawn from that model.
D. Objection process
1. Objection received by [channel] and logged.
1. Acknowledged within [x] days.
1. Person’s records identified and removed from the export, or removal requested from micro1 if already delivered.
1. Outcome confirmed to the person, including any limits after training.
1. Complaints handled under our complaints procedure (required since 19 June 2026: acknowledge within 30 days).
E. Record of processing activities (ROPA) entry
	Purpose
	Licensing de-identified operational data for AI training

	Lawful basis
	Legitimate interests (document 02)

	Data subjects and categories
	[From document 04]

	Recipients
	micro1 Inc.; AI developers [as confirmed]

	International transfers
	[US; safeguard from document 05]

	Retention
	[ ]

	Security measures
	[ ]

	DPIA reference
	Document 01, version [ ]
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